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 Absent a waiver, all attorneys, with the exception of current federal law clerks, are 

required to submit their bar application electronically, regardless of whether the admission fee 

is due or waived. Current federal law clerks should contact the clerk’s office for further 

information.  

 You must register for an appellate ECF account prior to submitting an Application and 

Oath for Admission to Practice. As a non-bar member, your ECF account will be activated with 

limited functionality. You will be able to submit a bar application through the CM/ECF Utilities 

menu, but you will not have access to case related document filing until you are admitted to the 

bar of this court. Bar applications must be submitted using the ECF account of the individual 

seeking admission. 

Complete the Application and Oath for Admission to Practice and gather all supporting 

documents in advance. A fillable application form will not appear during the submission process. 

Do not submit your application form until it is complete and all supporting documents have been 

obtained. You may sign the application using an electronic signature, but your sponsor's signature 

must be handwritten. All documents must be saved as PDF files prior to submission. 

 The admission fee will be paid via Pay.gov, which is a secure, web based application 

operated by the U.S. Treasury Department. It allows users to make online payments to 

government agencies by credit card or direct debit from a checking or savings account. Pay.gov 

accepts Visa, MasterCard, American Express and Discover credit cards. Diners Club cards can be 

used if they are branded with the Discover card logo and the payment is entered as a Discover 

card transaction. Debit cards processed through Visa or MasterCard are accepted, but ATM cards 

that are not branded with the Visa or MasterCard logo cannot be used. Pay.gov also accepts 

Automated Clearing House (ACH) payments, which are made by entering the routing and account 

numbers for the bank account you wish to debit. 

 The admission fee – including both the $176.00 attorney admission fee due under 28 

U.S.C. § 1913 and the $50.00 local fee due under Local Rule 46(a)(1) – is waived for attorneys 

appearing before the court as (1) counsel for the United States or an officer or agency thereof, 

or (2) counsel appointed under the Criminal Justice Act (CJA). However, attorneys who represent 

the United States, or were appointed under the CJA, must complete a separate transaction and 

pay an eighteen dollar ($18) charge if they wish to obtain a Certificate of Admission.  

  

http://www.ca1.uscourts.gov/files/forms/admission.pdf
http://www.ca1.uscourts.gov/files/forms/admission.pdf
http://www.ca1.uscourts.gov/files/forms/admission.pdf
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(1) Check the redaction box after you have read the redaction requirements. (2) Enter your 

appellate ECF login and password. (3) Click Login. 
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A dark gray window will open. The Java icon should appear briefly before transforming into 

CM/ECF.  

 

If CM/ECF doesn’t appear in the white box above the warning message, Java is either not installed 

or not enabled on your computer. You must install and enable Java to run the appellate CM/ECF 

application. If you do not have Java installed on your computer, you can download it at no charge 

at www.java.com.  

http://www.java.com/
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The Startup Page will open in a separate window. To submit a bar application, select Utilities > 

Bar Admission. 

 

Select a Fee Waiver Reason, if applicable. Only attorneys appearing before the court as (1) 

counsel for the United States or an officer or agency thereof, or (2) counsel appointed under the 

Criminal Justice Act, are eligible for a fee waiver.  
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Click Browse to upload your bar application.  
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(1) Use the down arrow at the end of the Look in field to navigate to your bar application. (2) 

Click on the file name to select it. (3) Click Open to upload the document. 
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The Document field will be auto-populated with the path and file name for your document. Enter 

a brief description of the document in the Description field. 

 

The court would prefer that you save your bar application and all supporting documents in a 

single PDF file. However, if that is not possible, use the Add Another Document button to upload 

any supporting documents saved as separate PDF files.  
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After uploading all required documents, click Pay Now and Submit Application to launch Pay.gov. 

If Pay.gov does not launch, you either have your pop-up blocker turned on or the tab settings on 

your browser are preventing it from opening in a new tab or window. Note: If you selected a Fee 

Waiver Reason, the button will be labeled Submit Application and Pay.gov will not launch. 
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To pay the fee directly from your bank account, select Option 1: Pay Via Bank Account (ACH). 

Complete the required fields and click Continue with ACH Payment. 
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To pay the fee with a plastic card (either a credit card or a debit card branded with the Visa or 

MasterCard logo), select Option 2: Pay Via Plastic Card (PC). Complete the required fields and 

click Continue with Plastic Card Payment. 
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(1) Provide an email address if you would like to receive confirmation of your payment. (2) 

Acknowledge that you have read the authorization and disclosure statement. Note: The language 

will be different for ACH and plastic card payments (3) Click Submit Payment. 

 

This confirmation screen will appear once your payment is complete. Click here to print a receipt. 
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To request a Certificate of Admission or Certificate of Good Standing, select Utilities > Pay Other 

Fees from the Startup Page.  

 

Select Certificate of Admission or Certificate of Good Standing from the Fee Type menu. Note: 

Attorneys who were subject to the attorney admission fee will automatically receive a Certificate 

of Admission upon verification of their bar application.  

Uploading a document is not necessary unless you want to provide the court with additional 

information. For example, if you would like us to mail the certificate to an address other than 

your address of record, you would have to indicate this in an attachment. If your address has 

changed since you last appeared before this court, it would be advisable to confirm that we have 

your correct address by going to www.pacer.gov and selecting Manage My Appellate Filer 

Account.  

 

 

 

http://www.pacer.gov/
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Click Pay Now and Submit to launch Pay.gov. If Pay.gov does not launch, you either have your 

pop-up blocker turned on or the tab settings on your browser are preventing it from opening in 

a new tab or window.  
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To pay the fee directly from your bank account, select Option 1: Pay Via Bank Account (ACH). 

Complete the required fields and click Continue with ACH Payment. 
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To pay the fee with a plastic card (either a credit card or a debit card branded with the Visa or 

MasterCard logo), select Option 2: Pay Via Plastic Card (PC). Complete the required fields and 

click Continue with Plastic Card Payment. 
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(1) Provide an email address if you would like to receive confirmation of your payment. (2) 

Acknowledge that you have read the authorization and disclosure statement. Note: The language 

will be different for ACH and plastic card payments (3) Click Submit Payment. 

 

This confirmation screen will appear once your payment is complete. Click here to print a receipt. 
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